
        Work Based Learning Application  

To be considered, complete the application and return to Mrs. McCrary in the Marketing Lab. PLEASE PRINT  
  
Name____________________ Student ID Number _______________ cell phone _______________  
  
Grade level next school year ____ Parent/Guardian’s Name ___________________ cell phone _______________  

 Check one:   I will work off campus ____     I want to work in the building (non-paid) ____   

Read Job Descriptions Below: Which department in the building interests you? Please note: these departments may conduct an interview.  
___ Tech Team: Works  
with the computer tech staff 

with chromebook and laptop 

check-in/check outs, 

troubleshoot technology 

problems; participate in 

focus group activities for 

instructional materials; help 

teachers and students with 

apps and other programs; 

other jobs as assigned.  

___ Counseling Office: 

Delivers passes to students; 

school tours for new 

students; other jobs as 

assigned.  

___ Kidz Club: (1st 

period only) Engages in 

positive academic and 

social interaction with 

children; Helps monitor 

elementary age students 

prior to them catching the 

school bus to Simpson; 

other duties as assigned.  

____ Marketing (school 

store-period right before 

lunch only): Baking 

cookies; creates  
Marketing materials for 

social and print media; 

Promotional materials and 

advertising for other depts  
as needed; Other 

Marketing duties as 

assigned.  

____Bookkeeper/Finance  
Office: Reconcile credit 

card statements; filing 

financial records; 

collecting signatures for 

account statements; other 

duties as assigned.  

How did you hear about WBL? _______________________________________________________________   

Home Address _____________________________________________________________________________   

Your Email Address _______________________________  Your current counselor @ NHS_______________ What Career &  

Technical Education classes have you taken? ________________________________________  Are 

you presently working? Yes ______   No ______    If yes, please answer the following:   

Company Name _____________________________________________Rate of Pay:______ How many hrs/wk do you work? ______  

Company Address ______________________________________ Supervisor’s first and last name _____________________________  

Company phone number ____________________Your Job Title ____________________   

Do you currently have a valid driver’s license? ____; If not, how will you get to work? ____________________   

Have you taken an online class? _____; What do you believe is necessary to be successful in an online class? ____________________   

____________________________________________________________________________________________________________  

What are your plans after high school? __________________ What is your career goal ___________________  

What classes have you taken that connect to your career goal?_______________ To your current job? __________________  

How will enrolling in WBL help you in the future? ______________________________________________  

Give 1 recommendation to a teacher, counselor or assistant principal; Have them return it to Mrs. McCrary in the Marketing Lab Note:  IF 

you are applying for off-campus WBL-For 1 WBL class period, you must work min of 5 hours per week; 2 WBL class periods, min of 10 hours; 3 WBL 

class periods, min of 15 hours per week.  You will submit paystubs as proof of your hours, complete monthly assignments, and attend a mandatory 

meeting once a month.   If approved, you will receive a packet to complete.   
Student Signature verifying that grades, attendance, and discipline record are in good 
standing:____________________________________     Date: ___________________________     

My child has permission to apply for this course, and I understand and agree that he/she will abide by the 
requirements. ________________________________     Date: __________________________   

Verified Attendance Verified Discipline   Approved ______  Does not meet Requirements    edited Dec 2023  



  Work Based Learning Application  
I understand   

• that enrollment in a Gwinnett County Public School’s work-based learning program is selective and that making 

application for enrollment does not mean that I will automatically be accepted;  

• that an interview with a work-based learning coordinator will be a part of the application process;  

• that once accepted, I must complete all required forms one of which includes acceptance of my responsibilities under 

the program guidelines;  

• my grades, discipline record, and attendance may be checked by the coordinator prior to acceptance into the program.  

• If I am not employed at the beginning of the semester, the coordinator will request a schedule change so that I am 

enrolled in regular classes with a regular class schedule. (Check with your teacher to find out what your school’s grace 

period is for schedule changes).  

• I may be required by their employer to work holidays, weekends and/or Spring Break.  

• If a period of unemployment occurs within or at the end of a semester, I will be placed under coordinator or 

administrator supervision for the work release periods and may not leave campus without permission of the coordinator 

or administrator.  

• If I cannot verify my work hours for the previous month, I will be placed under coordinator or administrator 

supervision for the work release periods and may not leave campus without permission of the coordinator or 

administrator (student may also be placed back into classes on campus).  

• I am responsible for finding and maintaining employment and having my own transportation to work.  

• I must leave campus when regular classroom instruction is complete each day.  

• I could be dropped from WBL and placed into classes on campus for repeated violation of program requirements.  

Confidentiality in all jobs is a must. Your employer takes confidentiality very seriously and may require you to sign a confidentiality 

agreement. Prior to taking photographs or using any forms, reports, etc. as samples for your portfolio, you must obtain permission in 

advance from your employer. Any breach of confidentiality required by your employer or any other offense that results in your 

termination will, in turn, result in the loss of your work-based learning credit.   

Please refer to the Parent/Guardian Consent form for other requirements of the work-based learning program.   

By signing below, the student and Parent/Guardian acknowledge understanding of the above and agree that this student is permitted to 

apply to Gwinnett’s work-based learning program.  If the student is accepted, he/she will be given other paperwork to complete and 

must abide by all requirements of the program.   


